
Land 
City of Needles – Planning Department

817 Third Street  
Needles, CA 92363

Monday - Friday 8:30 AM to 
4:30 PM 

Planning Project Review Flo wchart 

Pre-application submittal consultation with planning is 
recommended to receive preliminary review and feedback for 
commercial, industrial, or residential projects proposals. Contact 
planning if you have questions about submitting an application.  

After submittal of the planning application and
required documents, the submittal will be formally reviewed for 
determination of application submittal completeness. Once the 
application package is deemed complete, an invoice will be sent
by planning.

Th e project will be routed to various departments for review 
and open for public comment, if applicable. Once all comments
have been received, additional studies or further redesign may be 
needed. If subject to th e California Environmental Quality Act, 
additional studies may be n  eeded to draft an initial study. 

The Planning Department is available to 
assist during regular business hours, Monday 
through Friday, from 8:30 AM to 4:30 PM.

1 Week

2 Weeks

Appeal Period: 10 Days 
CEQA Determination: 30 Days 

The decision process/review authority* varies from project 
to project. If a public hearing is required, planning will prepare a
staff report, findings, and conditions of approval. A notice of
hearing will be  published in the newspaper and mailed to 
surrounding property owners 10 days prior to the hearing date.  

See the link below to review the applicable Review Authority for 
your project:  
https://needles.municipalcodeonline.com/book?
type=ordinances#name=Article_IV_Permits 

Zoning Administrator: 21 Days
Planning Commission: 45 Days

City Council: 60 Days 

PRE-APPLICATION 

SUBMITTAL 

EVALUATION 

DECISION 

If the project is conditionally approved, the appeal period must 

expire with no appeal filed in order to move forward and begin the 

condition compliance process. If your project is denied, you have 10 

days to appeal to a higher body.  

APPEAL PERIOD 

*Hearing body is dependent on application type
and proposal.

Appeal Period: 10 Days 

 *Estimate only, may be longer depending on the
environmental determination or if General Plan

Amendment is included.   

The Planning Department is responsible for reviewing and processing various applications, including Zoning Permits, Site Plan Development 
Reviews, Special Use Permits, Conditional Use Permits, Tentative Tract/Parcel Maps, Sign Permits, and Home Occupation Permits. Additionally, the 
Planning Department is an essential step in the business license application process. The following information will help you get started with your 
proposed developments or modifications/upgrades.

https://needles.municipalcodeonline.com/book?type=ordinances#name=Article_IV_Permits



