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     ZONING PERMIT APPLICATION                                 updated   5-2014 
Drawings must accompany application 

 
A zoning permit is required for any project that is identified in the eight categories listed below.  The zoning permit 
application is to be completed by the property owner/applicant. 
 
Date:_______________________ 
 
Applicant Name:________________________________________________________________________   
 
Contact Info:  Phone: ___________________________      E-mail: ________________________________ 
 
Address of proposed project: ______________________________________________________________ 
 
Mailing Address:  _______________________________________________________________________ 
 
Check proposed project type:      

Misc. projects identified below will be charged a $50 fee for Zoning Permit Processing 
 
___  1. New business:             
 a) location used previously for residence;  
 b) same use-bldg vacant over 180 days;   
 c) Previous business use unrelated to proposed new business use   
   
____2. Current Business that adds a new use, i.e. "auto repair business" adding "on-site storage" service     
 
___  3. Substantial clearing, grading or excavating of land        
  
___  4 Special Event              

 
Construction projects identified below will be exempt from zoning permit fees; 

will require a Site Plan Development Review with a fee of $774.82 
 
___  5. All new or existing commercial/industrial construction/cell tower modifications 
 
___  6 All new residential construction         
 
___  7. All remodels to enlarge existing living/work space or addition of  2nd dwelling unit 
 
___  8. Accessory structures      
 
Project Type  (circle one):           Residential              Commercial              Industrial 
 
Description:___________________________________________________________________________ 
 

 
Dimensioned Site Plan Required with Application.  The Zoning Permit application should be accompanied by 
drawings of the project, including a site plan that identifies information pertinent to the project (see description of 
information to be provided on reverse side of document).. 
 
Upon receipt of documentation, drawings and fees, staff will review the information and provide a letter to the 
applicant/owner, within one work week, identifying the project requirements within the Zoning Code Section(s) 
applicable to the specific project.  By signing below, I affirmatively represent that any business or activities for which I 
submit this application will be operated in compliance with all Federal, State and Local Laws. 
 
_______________________________________________   Date:  _______________________________ 
                         Authorized Signature 
_______________________________________________   Date:  _______________________________ 
                         Property Owners Signature 



 
 
Dimensioned Site Plan Drawing Required with Application.  The Zoning Permit application should be 
accompanied by drawings of the project, including a dimensioned site plan that identifies information 
pertinent to the project, as follows: 
 
 

  a) Property boundary and dimensions with bearings and distances 
  b) Setbacks on all 4 sides of the property   
  c) Current location of structures    
  d) Dimensions of current structure(s)   
  e) Location of proposed structures   
  f) Dimensions of proposed structure(s)   
  g) Outdoor storage refuse (if applicable)  
  h) Property corner monuments identified and shown  
  i) Fencing/screening for businesses  
  j) Pedestrian access ways for residential projects  
  k) Streets/alleys in the vicinity of the proposed project  
  l) Parking spaces for business & residential projects  
  m) Driveways for residential/commercial/industrial projects 




